Importing Officials from USA Swimming OTS
into Hy-Tek Meet Manager 5.0

You must have a login GO B ezl 2
associated with your USA i e e e e
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administrative authority for a

meet.

I order 10 nccass the page you ween requasting, you must Fest logi o« craate an account. Lipon
completion, you will be redirected to the page you were asking for.
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Pull down the menu labeled
“Output Type”.
Change this to “Export to
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Save the file to a location where you will be
able to find it.

Email this file to the AO or Entry Chair for
import into Hy-tek or use a portable drive
(thumb drive) to bring it to the meet if you
do not have the meet computer.

To import into Hy-tek:

File Dewnload X

Do you want to open or save this file?
xl j Mame: Jrobison85115856722, sy

i Type: Microsoft OFfice Excel Comma Separated Yalues Fil...
From: www.usaswinming.org

Qpen II Save I| Cancel |

While flles from the Internet can be uzeful, zome fileg can potentially
harm your compter. [F you da nat truzt the source. do not open or
zave this file. What's the rigk?
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Simply Click the “Set-up” menu and select “Officials”. This will show a list of of officials

loaded into Hy-tek, if any are loaded already.

Click “Import” on the menu at the top of the window and select the directory and file you created
from OTS. Click “Open” to complete the import.



